). . REGISTRATION GUIDE - 5 SIMPLE STEPS

COMPETENT AUTHORITY TO NOMINATE RESPONSIBLE OFFICIALS AS PRIMARY AND
SECONDARY USERS VIDE AN INTERNAL OFFICE NOTE. DRAFT FORMAT -https://

PRIMARY USER IS REQUIRED TO FILL UP THE ORGANIZATION AND OTHER DETAILS
ON GEM PORTAL

PRIMARY USER IS REQUIRED TO OPEN INBOX MAIL FROM HIS/HER OFFICIAL
E-MAIL ID AS FILLED IN AND CLICK ON LINK.

PRIMARY USER IS REQUIRED TO LOGIN WITH USER ID AND PASSWORD
CREATED IN
(Not Personal name or Personal Email ID)

PRIMARY USER IS REQUIRED TO FILL UP OTHER ORGANIZATION DETAILS AND
DETAILS OF VERIFYING OFFICER AND CREATE SECONDARY USERS AS NOMINATED
i.e. BUYER, CONSIGNEE, DDO, AND PAO AS THE CASE MAY BE.

e
The Organization is now functionally REGISTERED with } Z’z G e S&vaerrkrgppelgi .

- =

Note: Verifying Officer has no role to play in Registration process except Disable Primary User, only if required.


https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/register/buyer/signup
https://gem.gov.in/login
https://img1.digitallocker.gov.in/gem/resources/pdf/GFR_amemdment.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
https://img1.digitallocker.gov.in/gem/resources/pdf/creation-of-parimary-user-and-secondary.pdf
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WORKFLOW AND TIMELINES

Competent Authority

- -

Organization Registration Secondary User Registration

Secondary User

Fill the required fields to register the e Buyer e Consignee
organization with GeM. *DDO ¢ PAO

L—Bu er
y

S -ei =l Price Holding — 5 days for DP and Delivery of Goods

* Select mode of Procurement (DP/L1/Bidding/RA)
» Upload scanned Financial Approval — E-sign

« Sanction Order — E-sign

» Generate Contract order — E sign

Seller Confirmation

>

Default Delivery
Period
Within 15 days

< Go Back to Buyer

* Receipt of Goods Within
* PRC Generation 48 Hrs

* Inspection of Goods
* Right to Reject Order WITHIN 10 Days

|

lWithin 10 Days

PAYMENT AUTHORITY

* Invoice Payment

* DDO - Through PFMS
* PAO — Through SBI MOPS/ Through Offline mode

CRAC Generation

Note : Seller to take away Goods within 10
days If Consignee exercises Right to reject.

} Seller Confirms and
Order Closed.
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PRIMARY USER MANUAL

\/
()

Government
G e M e Marketplace

O
FX

ROLE & RESPONSIBILITY

» Representative of Buyer organization B UYER
» Filling up Organization details Searching Carting Order
Placement

> Creation of Secondary Users — Editing CONSIGNEE

Recipient of the Product

Roles and Deactivation
» Monitoring of Orders placed

» Administration of GeM procurements

DDO

Can Process bill to
PFMS

PAO

Paying Authority for
online and offline
Payments

OO




STEP 1 HoME PAGE OF GEM PORTAL

SCREEN 1

< C | & Secure | bitps//www.gem.gov.n
Cuntomer Care ; 011-2U728500 (¥ Seppors Dexk

r
g ) V) G{EM Products  Services BidRA | IR
- r @ Mariepiace

o

6 The Government is committed to curbing corruption. One of the
key aspects of this objective is to minimize Government’s human
transactional interface. Accordingly, public procurement is being

transformed by leveraging technology such as online market places
< and e-tendering. The Government E-marketplace (GeM) also offers
other advantages such as minimizing prices while maximizing ease,
efficiency and transparency. It will help enhance processes in ways
such as demand aggregation, real-time price discovery, and prompt
automated payments. 9
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Curt COnMuption.... g

Shri Narendra Modi
Prime Minkster of Tndla

11:37 AM
‘ X
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REGISTRATION OF ORGANIZATION ' ,"‘

SCREEN 2

Create your Organization Account

Government Organization
Sign Up

Please Read The Document Before Sign Up
Need Help @

[T —
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REGISTRATION OF ORGANIZATION e

SCREEN 2.1

Government Organization
Sign Up

ase Read The Document Before S'gr‘ Up




SCREEN 3

SUCCESSFUL CREATION OF USER ID

%5 User Dept. Success | Gel. X { G/ Gmail X

& C | & Secure | https;//v2.gem.gov.in/register/buyer/

¥ =5 GeM
/ -" éﬁs?k‘clpgtc

vy

Products  Services Bid/RA 1 Sign Up m

You have successfully created your User Id. Now verify your email address by clicking on "Verify Email” link sent to your email Id. After verifying your email address login into your
account to complete the registration process and to get registered on GeM portal.

Need Help ? Policy

About Us Return

Contact Us Privacy

Training General Terms & Conditions
FAQs Buyers Registration
Resources Sellers Registration
Disclaimer Copyright

Cariim

i

Thank You.

Help Desk Payment Methods

011-49728800 Public Financial Management System
State Bank (MOPS)

|§| helpdesk-gem[at]lgov[dot]in

Feedback f v a in ..

Version 2.0 Release Notes

ENG 12

B

|




EXTERNAL SCREEN

17 Login | Gebd % 5 Gmal ® ' [ @govin ® | = I a Y
€« & @ Secure | hitps ‘mail.govdn/rve_stat it mainhi areg = e 301 15121607 & ¥ 4 oo m H
Iz Wislcomes 10 Gald
- & Reply = (2 Forward « 45 Move = ol Prvd () Doviein m%w
-+~ . = Tebpst Weloomes jo Gl Db W13 AM
T e pratapdiptalngia govin To: e prabapigladngia gov n - n;-,;:::': Gmnm!-:;l:w_- . ﬁ
Ik ——
' e Government e-Marketplace . -
W Teash p Glebully. restanch b
Sant erekopeivinl KAt
G and innovations e
e increasingly mwkideck
plinary, collaboratie,
Dear SirMadam and reguise substan sl
Congratulations.. 20 COmpLTETonal o
Thie kg 1o wscoesfial
resaarch todiy demands.
Your account has been successhully creabed. Your unique Geh regisiration 1D is
GEMZMTIGRTISII08
You are now reguésted 19 ogin into Gl portal through your user 1D and complets
your régistraticn by providing nécessany delails
YOu Can @dd secondary wser cnly afler COmpRANG Your profie :
et
Please veriy your email T
User |0 uday_singh
i [ o |
a| Calmndar Venify Emal
[} Address Bood
¥ csons
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PRIMARY USER LOGIN &

SCREEN 4

. e\ -
) D> &,eM Products  Services  Bid/RA  [CINE ESETGRUY
L-’ ¢ Marketplace fpdmnd

Userld "
Password *

Enter The Answer Of The Addition *
s |
= 5 * 8 RS

Forgot your password?

Need Help ? Policy Help Desk Payment Methods
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FILLING UP ORGANIZATIONAL DETAILS

SCREEN 5

&« C | @ Secure | https://v2.gem.gov.in/register/buyer/org_detail T ‘i}| :

Customer Care : 011-49728800 €* Support Desk
L GeM
g > Market Users Divisions Products~ Services~
LE

Government
= @ Marketplace

HOME / UPDATE ACCOUNT

PROCESS FLow

» Default Screen
Primary User to diligently fill up all
Organization Details

charu

>
»  Must Fill all mandatory fields
»  Click on SAVE button to confirm

Address Street Address ©
Payment Method

Bank Account Detail

State * Select v
USER ACCOUNT DETAILS
Personal Information District * Select v
Link Aadhaar )

Pincode * Enter Your Area Pincode
Referral Verification
Change password Contact No. (Office) * STD code Office Contact No. Extension No.
Email/Mobile Website URL

10
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SR ORGANIZATIONAL DETAILS: UPDATE ADDRESS

SCREEN 5

| T (T <V o 8 oo >\ o)

&« = ‘ @ Secure | httpsy//v2.gem.gov.in/register/buyer/crg_detail T ﬁ|

UPDATE ACCOUNT

ORGANIZATIONAL DETAIL UPDATE ADDRESS

Address Street Address * DGSND JEEVAN TARA BHAVAN, 5 SANSAD
MARG 110001
Payment Method

Bank Account Detail

State ” DELHI v
USER ACCOUNT DETAILS
Personal Information District " NEW DELHI v
Link Aadhaar i

Pincode 110001
Referral Verification

Contact No. (Office) 011 49728800 Extension No
Change Password
Email/Mobile Website URL

Save

Need Help ? Policy Help Desk Payment Methods

a @ € O3B & @ e

11



SCREEN 6

ORGANIZATIONAL DETAILS: PAYMENT METHOD

:;' 55 hmps/iv2gemgovinds ng Sgovin

€« C | & Secure 11ps//N2gemgov.an

ORGANIZATIONAL DETAN

USER ACCOUNT DETAILS

Need Help ?

About Us

_Contact Us

2=® a0 O

,‘V Government e-Mavket | *VJ DGSND - DRECTORATI x\D_'

=8

PAYMENT METHOD

Payment Method PEMS: Central Goverrmsent Cnil Misiatries Using PFMS Paymest
Using $51 £ Pay Paymers O,
Pavun
Fe anizn Mie Methods {C Hocues, N

Policy Help Desk

Return

Pr

Payment Methods

e

12
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SIEE SRR S o b G ANIZATIONAL DETAILS: PAYMENT METHOD

X

SCREEN 6

[ [ SV, G otieier, £V § 5000 owcoaen = L |
« C ‘ tps/ V2 Quregoe s L I

USER ACCOUNT DETALS

13



SCREEN 6.1

PFMS: BUDGET DETAILS

DRGANIZATIONAL DETAIL

LSER ACCOUNT DETAILS

Change Password

Meed Help 7

a O

X v; hipaihZgemgeviniee X

BUDGET DETAILS

Budget Head”

Budget Amount

Help Desk

Payment Methods

14



e GeM
g RS o

PAYMENT METHOD

ORGANIZATIONAL DETAR

Payment Method

USER ACCOUNT DETALS

15



SCREEN 6

W Wapsivigemgovine X & Running DA RA | GeM

= O | @ Secure | hitp W2 eM.Go.inre

5 Appr o Watch Tee Soecio Li O [l Coreers [ Govtloks 2017 Lates:  [1] Latest Gont Job Viace: B Sarkai Maukni 2017,

)f“-;GE_M

-’ & MR

Change Password

Need Help ?

€. 0. UNC Imai Gipy =

[y el et ) o

iz (Geermmant e-hark

Market Manage Users= Manape Products= T
PAYMENT METHOD
Payment Method 15: Cerviral Goverrement Cral Minisiries Using PRMS Bayment Maode [Publc Fnancisl Management
yEem
rsermes Banking: Organaascns Using 5B E-Pay Payment Dpsion {Paying Through insemes Bankng

J Crhers: Organigatons Using Offline Mechods [Cheques, NEFT, RTGS And Cshers)

Policy Help Desk

Payment Methods

16



SCREEN 7

iz hitpsuitegemgovinie 3 1 Running DARA|GeM X

O | @ Secure | hitgs

i dpps o WochZeeSfiolic [§ || Coeers [} Gowtlobe 2017 Later [ Latest Gowt Job Vace (B Sarkaari Maukri 2017

g spoem

ORGANZATIONAL DETAIL

v2.gam.govin

BANK ACCOUNT DETAILS

Bank Name "

Bank Agcount Mo

IFSC Code

Account Holder Mame”

Policy

0 #= APCMPL 57 Govemment e-Mark

Payment Methods
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SCREEN 9

; Login|GeM X Y €Govin X ) % Nepsivigemgovinire X * - o X
& C | 8 Secure vZ.gem.gon.ince ¢ ¢ Laide A % :

s ,-r_ i e G g P T TG - g S - IS | T s

oo

Addhaar Number 410097444060

Payment M.

Budpet Details

Budpet Dess are
USER ACCOUNT DETALS

Pe 1al information

Rederr y

Chan ¥

Er

Need Help ? Help Desk Payment Methods

[ 1 fir " S
0| 01149728800 Saacicrs

| hedndacdh.onmiatlormddntlin

19



SCREEN 10

¥ https://v2.gemgowvin/rec X | ¥ Running DARA|GeM X

<« C | & Secure | https://v2.gem.gov.in/register/buyer/org_detail

i Apps o WatchZeeStudioLive [§ || Careers [ Govtlobs 2017 Lates: |[E] Latest Govt. Job Vacz: [ Sarkari Naukri 2017,7 [} S@RI 1@l || CMPL

)’“ » GeM
-.r Jgéfl;clplaze

UPDATE ACCOUNT

Market ~ Manage Users»  Manage Products~

keshav
ORGANIZATIONAL DETAIL First Name
Address singh
Last Name g
Payment Method .
) admin
Designation
Bank Account Detail
keshav@digitalindia.gov.in
Ema“ (Ofﬂc'aw
Personal Information Mobile (Official) 8447635025

Link Aadhaar
Referral Verification

Change Password

Email/Maobile

Need Help ?

Policy Help Desk

@ O m m A @ 9 4

¥ Government e-Marks

Manage Services»  Statistics | Pooja )

Payment Methods

20



USER AcCCOUNT DETAILS: CHANGE PASSWORD

SCREEN 11

FOomn i - (B raaree a5 e <\ S g |

« C | @ Secure | Mg/ N20empon i Segrie Superfong cets @i

PROCESS FLow

» Password can be changed as and
when required

» Change of password is advised

CHANGE PASSWORD
Addy s Otd Paspwors
v i
New Password
Bank Account Dets
" Uppee VoW LAE LT
Persord nformanon o - wen LR LA T

Change Password

Eravmclae

21
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USER ACCOUNT DETAILS: EMAIL/MOBILE “ -

SCREEN 12

i Login | GeM X | [ @Gowin X/ 3p httpsi//v2.gemgovin/rec X - x

&« C | & Secure | https://v2.gem.gov.in/register/buyer/org_detail# Y| ® ﬁm H

¥ 5 GeM
-’* e Marketplace

UPDATE ACCOUNT

Market Manage Users~ Manage Products Manage Services - Statistics Uday 9

keshav
ORGANIZATIONAL DETAIL First Name
Address singh
Last Name 5
Payment Method
. admin
Designation
Budget Details
| kumar.keshav07@gmail.com
USER ACCOUNT DETAILS Email (Official)
persanal Information Mobile (Official) 8447635025

Link Aadhaar
Referral Verification
Change Password

Email/Mabile

Need Help ? Policy Help Desk Payment Methods

About Us Return 011.49778800 Public Financial Management System

O ]

22



USRS CREATION OF SECONDARY USERS 1

h A

SCREEN 12

/ . A 1 v - Y G4 CTORAY )|
s Mgt/ lgemgonn x L8 Soxm x ; GowsmenteMadket| X ¥ § OGIND - DRECTORAYL X %

44

- Cilé t v2 gemgovn

Cotomes oot 0 [ OS] |

g he o == L e

Policy Payment Methods

Return A1 3 AETIRBAR Public Fnancal Management System

Privacy Srate Bark (MOPS

General Terms & Conditions o
fvaenS N
Vatchint
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STEP 5.9.1 CREATION OF SECONDARY USERS: —
ADD DIVISION

SCREEN 12.1

24
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SCREEN 12.2

\\\\\\
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STEP 5.9.3 CREATION OF SECONDARY USERS: g4
USERS LIST

SCREEN 12

j’ [ Sgevan x F_n Lagn | GeM b ""_Ij GeM = Sef Comared Pan ::_E 7 hopeihdgemgovinie. X \L‘E'-, m

= 2 | 8 Secure | hitps /el gem.gavin/regest ' o i

L GE‘M Market Dihvislons Products=  Services= | charu
g }P"‘ . Users  Divisions  Products~  Servi 0

......

Mame Designation Wser id Errusil Mabile Mo Foles Status  Actin

ydiiicla Lhaikls S{Erii ands udpratapl TEgmadl coir BTLO1 34797 PAD [r B
pavniesh kumar adimin pawmiesh udaipratapgemSgmailiom  BSRERDSEID Indentor Purchaser.Consignes [r S
h USEr

MNeed Help 7 Palicy Help Desk

About s Rebumn

- oo ENG k3
T INTL 15062017

26
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SRS DEACTIVATION OF PRIMARY USER

SCREEN 13

£ F O # Seoun Tk g TS

PERSCMAL INFORMATION

LiSL Wimig

Meed Help 7 Palicy

a®adeé O EEn
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¥ i Login|GeM 5 hpeihlgemgouinis: X R

“ {3 B Secure | Witps/vi.gemgowin tiusenupdate i o
DEACTIVATE ACCOUNT -

MEW HOD / RELIEVER EMAIL & MOBILE

The deactivathon account ts used when user transfer from one office to another or going on a long leave,
When you deactivate your account

* Wour account data is retained and is transferred to the new HoD

= ‘vou will be bogout from your Geld Account

= ‘our acoount username will be transferred to the new HoD

* The new HoD who will take charge of the account , after verification of email and mobile number.

Molsile Mo,

602202758

Ermail id "

charuddiginalindia.gov.in

Confirm Deactivation

Need Help ? Policy Help Desk Payment Methods

= E ad m 'e ) EEE Lo Lt ltrnmt :5-'12:;11
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SPECIAL TERMS & CONDITIONS FOR GEM PROCUREMENT:

E-signature

All Inclusive Price

Guarantee/Warranty

Performance Security
and Performance

Consignee’s Right
to Rejection
(Return Policy):

The offer(s) and resultant Contract(s) and all Supporting Documents are required to be e-
signed on-line by the respective User/Functionary of the Seller and Buyer. The E-sign is at par
with digital signatures as per Information Technology Act Amendment 2008. No INK Signed
copies of these Documents are required for processing/legality as per OM...

Prices shall be quoted by Sellers on all inclusive basis i.e. including excise duty taking into
account the MODVAT benefits if any, sales tax (ST/CST/VAT/), Service Tax, Customs duty,
Entry Tax etc. Statutory variation, if any, shall be to the Seller’s account and no variation in
contract price, on account of such variations shall be allowed during the delivery period.

All Products supplied under the Contract(s) shall have Guarantee/Warrantee for ONE year
period from the date of receipt. Seller at the time of listing /offering their products may choose

to provide longer guarantee period (i.e. more than 1 year)

There shall be no Performance security/PBG requirement for contracts placed under Direct
Purchase Option on GeM as of now. However, for procurement through reverse Auction/e-bidding,
Security Deposit/Performance Bank Guarantee (PBG) @2% of contract value, shall be applicable i
respect of contracts valuing above Rs. 25 Lakh.

The Goods delivered shall bear the self certified Warranty/Guaranty. Buyer shall have the right to
reject on proper Justification any consignment of the Goods received within a period of 10 days of
receipt. No payment shall be made for rejected goods and the Seller would be liable to take back
such rejected Goods within 10 days without any charge.




SPECIAL TERMS & CONDITIONS FOR GEM PROCUREMENT:

Terms of delivery and
Delivery Period:

Payment Authority
and Payment Terms:

Liquidated Damages:

Mandatory Minimum
Discount on MRP:

AADHAR Verification

All the Goods/Services on GeM shall be offered on Free Delivery at Site basis including
loading/unloading. In respect of items requiring installation or commissioning (as indicated in
technical details of the item), the charges for the same shall also be included in the offered price on
GeM.

On-line payments shall be made in INR against the on-line bills to be submitted by the Seller:

For Goods : 100% payment will be released within 10 days of issue of consignee receipt-cum-
acceptance certificate (CRAC) and submission of bills.

For Services: 100% payments on the basis of monthly bills will be paid within 10 days of submissio
of bills with prescribed documents.

If the Seller fails to deliver the Goods/Services within the Delivery/Time, Liquidated Damages will
be charged @ 0.5% per week or part of the week of delayed period not exceeding 5% of the contract
value.

Sellers shall offer minimum discount of 10% over MRP mandatorily unless otherwise specified for
offering their products on GeM portal. The discount of 10% over MRP is the Minimum discount and
sellers are free to offer higher discount on GeM.

In case of registration of Primary user/Buyer and creation of secondary user(s) by the former, their
Aadhar (UID) details collected by GeM are solely for user verification and to utilize e-signing on the
documents. The e-sign works based on details available in AADHAR database of UIDAI and there is
no interference/intrusion in personal details.




SPECIAL TERMS & CONDITIONS FOR GEM PROCUREMENT:

Restrictions on
outside purchase

Reasonableness of
rates

Static price in case
of Direct Purchase

Annual Procurement
Plan

Buyers are not allowed to place any order at GeM prices outside GeM. The prices on GeM are only
applicable if the procurement is made through GeM portal. Using GeM prices for procurement
outside GeM portal is strictly prohibited.

GFR rule 149 allows direct on-line purchases on GeM up to Rs.50,000/- through any of the
available suppliers on the GeM, meeting the requisite quality, specification and delivery period.
However, GeM being a dynamic online marketplace this is subject to procuring authorities
convinced about the reasonability of rates.

In case of Direct Purchase, during carting period of 5 days, rates for carted quantity, for that
buyer, are frozen for five days against any upward revision by seller. However, advantage of any
downward revision in the offer price of Carted item shall be automatically provided to the buyer
by GeM portal.

The Buyer will provide projection of their annual demands in the GeM indicating required
Goods/Services with specification & quality, quantity, consignee location and Delivery Period
requirements etc by way of Annual Procurement Plan.




GENERAL FINANCIAL RULES 2017

Rule 149.

Government e-Market place (GeM). DGS&D or any other agency authorized by the
Government will host an online Government e-Marketplace (GeM) for common use
Goods and Services. DGS&D will ensure adequate publicity including periodic
advertisement of the items to be procured through GeM for the prospective suppliers.
The Procurement of Goods and Services by Ministries or Departments will be mandatory
for Goods or Services available on GeM. The credentials of suppliers on GeM shall be
certified by DGS&D. The procuring authorities will certify the reasonability of rates. The
GeM portal shall be utilized by the Government buyers for direct on-line purchases as
under :-

() Up to Rs.50,000/- through any of the available suppliers on the GeM, meeting the
requisite quality, specification and delivery period.

(i) Above Rs.50,000/- and up to Rs.30,00,000/- through the GeM Seller having lowest
price amongst the available sellers, of at least three different manufacturers, on
GeM, meeting the requisite quality, specification and delivery period. The tools for
online bidding and online reverse auction available on GeM can be used by the
Buyer if decided by the competent authority.



GENERAL FINANCIAL RULES 2017

(i) Above Rs.30,00,000/- through the supplier having lowest price meeting the requisite
guality, specification and delivery period after mandatorily obtaining bids, using online
bidding or reverse auction tool provided on GeM.

(iv) The invitation for the online e-bidding/reverse auction will be available to all the
existing Sellers or other Sellers registered on the portal and who have offered their
goods/services under the particular product/service category, as per terms and
conditions of GeM.

(v) The above mentioned monetary celling is applicable only for purchases made
through GeM. For purchases, if any, outside GeM, relevant GFR Rules shall apply.

(vi) The Ministries/Departments shall work out their procurement requirements of
Goods and Services on either “OPEX” model or “CAPEX"” model as per their
requirement/ suitability at the time of preparation of Budget Estimates (BE) and shall
project their Annual Procurement Plan of goods and services on GeM portal within 30
days of Budget approval.



GENERAL FINANCIAL RULES 2017

(vil) The Government Buyers may ascertain the reasonableness of prices before
placement of order using the Business Analytics (BA) tools available on GeM including
the Last Purchase Price on GeM, Department’s own Last Purchase Price etc.

(viii) A demand for goods shall not be divided into small quantities to make piecemeal
purchases to avoid procurement through L-1 Buying / bidding / reverse auction on GeM
or the necessity of obtaining the sanction of higher authorities required with reference to
the estimated value of the total demand.



